DOST-PCHRD

Republic of the Philippines
Department of Science and Technology
PHILIPPINE COUNCIL FOR HEALTH RESEARCH AND DEVELOPMENT

BAGONG PILIPINAS

NOTICE OF VACANT PLANTILLA POSITION
As of March 16, 2026

Office of the Executive Director

One (1) Executive Director lli

Basic Salary: P167,129.00/ month (SG 28)

Plantilla Item No.: PCHRDB-EXED3-1-1998

Qualification Standard

Education: Master’s degree relevant to the job
Experience: Five (5) years of supervisory/management experience
Training: One Hundred Twenty (120) hours of

supervisory/management learning and development
intervention undertaken within the last five (5) years

Eligibility: Career Service Executive Eligibility (CSEE)/Career

Executive Service (CES). In the absence of CES or CSEE
eligibility, the candidate must apply for eligibility within one
year from assumption to duty

Place of Assignment: Office of the Executive Director, DOST-PCHRD Office,

Bicutan, Taguig City

Preferred Qualifications/ Attributes

Saliksik Building, Science Community Complex
Gen. Santos Ave., Bicutan, Taguig City 1631
Email Address: info@pchrd.dost.gov.ph

Graduate of Doctor of Medicine;

At least seven (7) years of experience in administrative, technical, or
professional work, four (4) years of which should be in health research and
three (3) years of successful performance of managerial responsibilities;

Preferably ~with experience in either government or private
organizations/institutions engaged in health research and development, and/or
technology development services (e.g., technology transfer); and

Knowledgeable in government regulatory rules and regulations, particularly
those related to the Philippine Food and Drug Administration (FDA).
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Republic of the Philippines
Department of Science and Technology
PHILIPPINE COUNCIL FOR HEALTH RESEARCH AND DEVELOPMENT

DOST-PCHRD BAGONG PILIPINAS

Job Description:
1. Provides overall direction and leadership to PCHRD;

2. Responsible for providing strategic leadership for the Agency by working with the
PCHRD management to establish long-range goals, strategies, plans, and policies for
the sector,

3. Takes primary responsibility for the formulation, recommendation to the Governing
Council, and implementation of approved policies, plans, programs, and projects
needed for the effective functioning of the agency;

4. Mobilizes resources made available to, or at the disposal of PCHRD, establishes
standard operating procedures, plans, programs, directs, coordinates, and controls
operational and administrative activities of the Council with effectiveness, efficiency,
and economy;

5. Establishes and maintains close partnerships with government agencies and the
private sector engaged in the sectors under the PCHRD mandate;

6. Serves as the Lead Coordinator for the Philippine National Health Research
System, in accordance with the Republic Act 10532; and

7. Performs such related duties of the Office of the Executive Director and those that
may be assigned by the Secretary and/or Undersecretaries of the Department of
Science and Technology.

Competencies:

e Core Competencies: Delivering Service Excellence; Exemplifying Integrity;
Personal Effectiveness, Driving Innovation, Building Inclusive, Collaborative
Working Relationships, Quality Management System

e Functional/Technical Competencies: Planning and Execution; Partnering
and Networking; Solving Problems and Making Decisions; Communicating
Effectively; Information Management; Financial Management; Capacity-
Building for the Network; Research Utilization; Scientific Research and Other
S&T Project Management

e Leadership Competencies: Managing Performance and Coaching for
Results; Thinking Strategically & Creatively; Leading and Managing Change;
Creating & Nurturing a High-Performing Organization
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Republic of the Philippines
Department of Science and Technology
PHILIPPINE COUNCIL FOR HEALTH RESEARCH AND DEVELOPMENT

DOST-PCHRD BAGONG PILIPINAS

DOST-PCHRD encourages interested and qualified applicants, including persons with
disability (PWD), members of indigenous communities, and those of any sexual
orientation and gender identities (SOGI) to signify their interest in writing. DOST-
PCHRD complies with the Equal Employment Opportunity Policy (EEOP) and states
that no person with a disability shall be denied access to opportunities for suitable
employment. A qualified employee with a disability shall be subject to the same terms
and conditions of employment and the same compensation, privileges, benefits, fringe
benefits, incentives, or allowances as a qualified able-bodied person.

Kindly submit scanned PDF copies of the following requirements to the email
address indicated below on or before March 30, 2026.

1. Fully accomplished Personal Data Sheet (PDS) with a recent passport-sized
picture (CS Form No. 212, Revised 2025), which can be downloaded at
www.csc.gov.ph;

. Accomplished Work Experience Sheet;

. Performance rating in the last rating period;

. Certified True Copy of Certificate of eligibility/rating/license;

. Certified True Copy of Transcript of Records and Diploma

. Summary of Training/seminars attended;

. Sworn statement declaring that the applicant has no pending
administrative/criminal case; and

. Letter of Intent addressed to:

NO O WN

(00]

DR. LEAH J. BUENDIA

Undersecretary for Research and Development (R&D)
Department of Science and Technology, and
Chairperson, Search Committee for

DOST-PCHRD Executive Director

Qualified applicants should email their application requirements to:

MR. EARVIN JAMES P. MILANTE
Administrative Officer V
Human Resource Management Section
Philippine Council for Health Research and Development -DOST
Saliksik Building, General Santos Avenue, Bicutan, Taguig City
Bicutan, Taguig City
recruitment@pchrd.dost.gov.ph
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Republic of the Philippines
Department of Science and Technology
PHILIPPINE COUNCIL FOR HEALTH RESEARCH AND DEVELOPMENT

DOST-PCHRD BAGONG PILIPINAS

Shortlisted applicants will be required to submit clearances from the NBI, CSC,
Ombudsman, Sandiganbayan, and to undergo a psychological examination. They will
also be asked to deliver a 5-10-minute PowerPoint presentation outlining their
proposed plans and programs for the Council.

APPLICATIONS WITH I[INCOMPLETE DOCUMENTS SHALL NOT BE
ENTERTAINED.

N

DR. LEAH J. BUENDIA
Undersecretary for R&D
DOST

Date Posted: March 16, 2026
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