Republic of the Philippines
Department of Science and Technology
PHILIPPINE COUNCIL FOR HEALTH RESEARCH AND DEVELOPMENT

February 15: 2026

REQUEST FOR QUOTATIONS

The Philippine Council for Health Research and Development (PCHRD), through its
Bids and Awards Committee (BAC), requests PhilGEPS registered suppliers to submit
SEALED QUOTATIONS for the one (1) lot Consulting Services for the Development of
Brand Kit, Style Guide, Collaterals, and Supporting Materials for the IDD-Awards and
Incentives Program with a total approved budget for the contract (ABC) in the amount
of Two Hundred Fifty Thousand Pesos (P 250,000.00).

e Outputs and Deliverables:
- Please see attached Terms of Reference (TOR)

e Determination of the Highest Rated Bid (HRB)

- Bidders shall be evaluated to determine the bidder with the HRB, wherein
the criteria shall be as follows:

Criteria Weight

Quality of Technical Proposal 40%
e Methodology and Approach (15%)
o Clarity and relevance of the proposed methodology
o Demonstration of understanding of project objectives
and deliverables
o Creativity and innovation in approach
o Implementation Plan and Schedule (15%)
o Feasibility of the timeline and milestones
o Alignment with required deliverables and
responsibilities
o Budget Plan (5%)
o Reasonableness and completeness of the proposed
budget
o Cost-effectiveness in relation to outputs
e Schedule of Activities (5%)
o Clarity, completeness, and alignment with overall
implementation plan

Qualifications and Experience 30%
e Team Composition and Expertise (20%)
o Relevant qualifications and skills of each team member
o Demonstrated experience in similar branding, design,
or communication projects
e Past Performance (10%)
o Quality and relevance of recent, similar projects
o Client satisfaction based on provided references or
portfolio

Saliksik Building, Science Community Complex
Gen. Santos Ave., Bicutan, Taguig City 1631
Email Address: info@pchrd.dost.gov.ph

Quality Management
System certified
according to

1SO 9001:2015

ID: TUV100 05 4960




Portfolio and Creative Capability

30%

e Quality of Submitted Samples (20%)
o Aesthetic quality, creativity, and effectiveness of past
work
o Relevance to branding and design deliverables
described in the TOR
o Demonstrated Alignment with Project Vision (10%)
o Ability to convey brand values and messaging through
visual design
o Style and tone appropriate for PCHRD’s branding
needs

TOTAL | 100%

To be declared as HRB, the bidder shall pass the required minimum
technical score of seventy percent (70%). Failure of the bidder to meet
the specified requirements would result in zero (0) rating for the specific
criterion.

e Checklist of Requirements:

PhilGEPS Certification / Number

Mayor's / Business Permit (2026)
Certification of Registration (BIR 2303)
Duly Notarized Omnibus Sworn Statement

. Summary of all ongoing and completed government and private contracts

including contracts awarded but not yet started within the last three (3) years
prior to the deadline for the submission of quotations. Supported with the

following:

o Contract;

o Certificate of Completion or Acceptance or valid proof of final payment
issued by the client in case of completed contracts;

o Customer Feedback / Customer Performance Evaluation Report for
Completed Projects;

o Notice of Award

o Notice to Proceed or signed contracts for on-going contracts for

contracts awarded but not yet started

. Summary of CVs for Proposed Professional Staff (key personnel)

. Team Composition and Task

6
7. Curriculum Vitae for each of the following nominated key staff
8
9

. Description of Methodology and Work Plan for Performing the Project

**NOTE:

1. All bidders are required to submit the above-mentioned requirements along
with their quotation/proposal. Place them in a sealed envelope and submit it to
the address given below on or before the submission date.



2. BAC will use the non-discretionary pass / fail criteria. BAC will check each
required document if it’s present or absent, if one document is absent, it’s
considered a non-responsive bid therefore an outright rejection.

Qualified bidders should submit their quotations to the address below on or before
February 19, 2026 (Thursday), 10:00 AM. Failure to strictly comply with the deadline and
general conditions shall automatically disqualify the bidder/s from the bidding process.
Winning bidder will be required to submit additional requirements as stipulated in the IRR of
RA 9184.

PCHRD reserves the right to reject any or all quotations, to waive formality therein and
to accept offers that may be considered most advantageous to the government.

For further information, please refer to:

Mr. Cirio D. Pangan Jr.

Secretariat, Bids and Awards Committee

Philippine Council for Health Research and Development
PCHRD Saliksik Building, Sikap Street,

DOST Main Compound, Gen. Santos Ave., Bicutan, Taguig City
Email: procurement@pchrd.dost.gov.ph

Tel. No. 8463-3058

(sgd.)
JOANA A. AMERICA
Chair, BAC



TERMS OF REFERENCE

Development of brand kit, style guide, collaterals, and supporting materials for the

IDD-Awards and Incentives Program

Background/Rationala

The DOST-PCHRD, through the Institution Development Division, gives recognition 1o individuals and groups
for their exemplary research efforts and contributiens in enhancing health research capabilities. The following
are tha awards given by DOST-FCHRD:

Alberto G. Romualdez, Jr. Outstanding Health Research Award (AROHRA)

ARCHRA Is given every three years to encourage researchers to utilize thelr research findings in
addressing the scientific and tachnological needs of the health delivery system and reward those
whose research have confributed significantly to addressing prevalent health issues.

Best Mentor in Health Research Award

The Best Mentor Award is offered biennially to recognize and reward mentors in health research who
have built the capacities of researchers in the health sector, and in the process propelled significant
advances in the Philippine National Health Research System's (PNHRS) thrusts as oullined in the
Mational Linifisd Health Resaarch Aganda (MUIHRA)

Awardees are selected per cluster {Luzon, Visayas, Mindanac and NCR) and categorized according
io their mentees (Undergraduate Students, Graduate Students and Junior/Early Career Researchers).

DOST-PCHRD Undergraduate Thesis Grant in Natural Products

The DOST-PCHRD Undergraduate Thesis Grant in Natural Products provides fund support to all
undergraduate students who will conduct their thesls on natural products from plants and
microorganisms. The annual progrem aims o sustain @ research culture in natural producls 10
increase the number of research and consequently build a pool of researchers/experts specializing in
the field. The program supports the Drug Discovery and Development | Tuklas Lunas) pregram of the
Department of Science and Technology-Philippine Council for Health Research and Development
(DOST-PCHRD) which aims to develop safe, effective and affordable altemative drugs from the
country’s natural resourcas.

Thasis grants amaunting to a maximum of sevanty-five thousand pesns (Php 75.000.00) will be givan
to two (2) to four (4) qualified thesis proposals per region depending on availability of funds. After
completion of the thesis projects and submission of the required deliverables, an oral research
presentation competition will be held to recognize and disseminate information regarding thedr
innovative wark on natural products.

In the past years, DOST-PCHRD, in collaboration with technical experts and consultants, developed the
revised guidelines for each of the awards, With the updated guidelines, it is now crucial to establish the brand

identity of each award.

Description of consulting services

The Sarvice Provider must:

1.

Assist in the establishment of the brand identity of the IDD-Awards and Incentives Program; and

2. Davelop the brand kit, style guide, collaterals and supparting materials for the program.



m. Scope of sarvices

For each of the three {3) awards, the consultant shall develop a comprehensive brand kit and style guide. This
includes:
A, Core Brand dentity
# Logo Design
o Two (2} variations par award;
o Horzontal and vertical layouts; and
o Working/source files [(Al, EPS, SVG, PNG, JFEG).
s Color palette
= Primary and secondary colors; and
o CMYK, RGE, HEX, and Pantone codes.
= Typography
o Primary and secondary fonts (for both print and digital formats); and
o Style hierarchy and usage instructions.
s [Iconography and Visual Motifs
o Custom icons, design elaments, and visual pattemns represanting each award

B. Templates and Communication Collaterals

# Editable Document Templates

o Certificate;

Plarua Ayt
Mock check layout,
Brachure (tri-fold or bi-fold); and
Flyer.
e Digital Media Assels
Zoom/virtual backgrounds (2 variations per award);
Publication templates for social media (Facebook, Twitter);
Powerpoint presentation template (cover, content, and divider slides), and
Awardes spatlightfeature layout for digital or print use.
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C. Branded Merchandise and Corporate Giveaway Designs
Design should be created for the following promotional materials, with visual consistency and
adaplability in mind:
+ Powerpoint presentation template (cover, content, and divider slides); and
Awardee spotlight/feature layout for digital or print use.
T-shirt (up 1o 2 layoul options);
Polo shirt (up to 2 layout options);
Taote bag;
Notebook:
Pen;
Insulated tumbler or water bottle;
Umbrella; and
Lanyard.
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All deliverables must incorporate feedback and requested revisions from DOST-PCHRD.

V. Responsibilities of the Service Provider

The responsibilities of the consultant's for the assignment are as follows:
1. Submit a technical proposal that will include the plans and timelines with the following minimum
requiremants:
a. Methodology



ha

8.
8.

Craative approach
Implementation plan
Schedule of activities/timedine
Budget plan
Composition of project team, including personal Curriculum Vitae (CV) of all technical
parsonngl invalved in the project, highlighting relevant qualifications, skills, and experance in
similar assignmanis

g. Contact details of at least twa (2) professional refarees from organizations or firms where

gimilar work has been undertaken
h. Samples of recent, similar projects, including links o online portfolios, branding kits, or other
work that demonstrate the consultant’s capabilities and siyle

Immediately return the signed contract to DOST-PCHRD upon receipt and signing.
Conduct a thorough review of all relevant information and consult with relevant persons involved in the
program,
Striclly adhere 1o the approved implementation plan and timeline, proactively communicating any
potential adjustments and securing prior approval for any changes,
Provide bi-weekly progress reports to PCHRD-IDD, detailing completed tasks. challenges
ancounterad, upcoming deliverables, and any required support or decisions.
Design and submit logo options for each of the three (3) awards, presenting them in polished,
near-final form for review, feedback, and final selection by PCHRD-IDD.
Develop a8 comprehensive brand kit and style guide, which should include but not be limited to logo
usage guidelines, color palettes, typography, iconography, imagery style, and visual elements, and
sample applications.
Create collateral materials and design templates aligned with the approved brand kit.
Facilitate consultations or validation sessions with PCHRD-IDD to prasent and refine tha brand kit and
siyle guide, incorporating feedback to ensure final approval,

~papm

10.Ensure brand consistency across all outputs, and provide guidelines to support long-term brand

application,

11.Prepare a brand implementation manual or rellout plan that guides PCHRD-1DD on how to effectively

introduce and maintain the brand across various platforms and projects.

12 Provide final files and decumentation in editable and web-optimized formats, and twm over all assels

In an organized, accassible structure for Intemnal use and future reference.

13.The Service Provider shall be fully responsible for providing and maintaining their own working

squipment and tools necessary for the performance of duties, This includes, but is not limited to, a
laptop or desktop computer, high-speed internet connaction, camera, mobile phone, scannenprinter,
Adobe Crestive Cloud, and any required design or editing sofiware.

V.  Responsibllities of DOST-FCHRD

g B
2,

3,

Overses the iImplementation of the overall plan.
Ensure the consultant/s are granted access to relevant program documents, reference materials, and

institutional information necessary to effectivaly carry out the consultancy work.
Provide timely comments, recommendations, and approval on the defiverables/work produced and

prasanted in the diffarent phases of the project.

Vi, Expected deliverables

T
2.
2.

Technical proposal

Bi-weakly progress reports
Deliverables shall include both print-ready formats and fully editable working files.

« Complete Brand kit for each award (logos, fonts, colors, ete.)
s Full style Guida {POF and editable format)
s Alleast 5 editable templates



Digital assets library (icons, pattems, graphic elements, etc)

Designs for at least 5 merchandise/giveaway items

Final source files {Adobe lllustrator, InDesign, Phatoshop or other relevant formats)
One (1) handover session sessionftraining for relevant staff

Vil. Duration of the engagement

e The Service Provider will be engaged in the project from March - August 2026 (6 months),

Vill. Approved budget for the contract and mode of payment

The consulling service for the project has an Approved Budget for the Contract (ABC) of Tweo Hundred and
Fifty Thousand Pesos only (Php 250,000.00), inclusive of applicable taxes and fees.

In considerafion of the services required under this TOR, the proposed paymeant scheme for the projact will De
billed progressively upon completion of the following milestones:

Upan signing of contract and approval of technical proposal 15%
Upeon approval of complete brand kit for each award 35%
Uipon aporovaliacceptance of tha rest of the defiverables 50%

M. Required qualifications of the Service Provider

Prospective Service Providers must meet the following minimum requirements in order to be considered for

salaction:

s Project team members must have:

o
L]

a]

L}

A degrea in Multimedia Arts, Graphic Design, Visual Communication, or a refated field.

At least one (1) vear of relevant professional experience in multimedia production, visual
branding, or graphic design.

Excellent command of both English and Filipino, in written and verbal communication.

A keen eye for visual aesthetics, [ayout, and composition.

Strong time management skills with the ability to work independently, manage multiple tasks,
and meet tight deadlines.

Openness to feedback, with the ability to provide and recelve constructive criticism in a
collaborative enviroament

# Must have completed at least two (2) contracts for the last three (3] years similar to this project in
terms of scope and budget,

= Proven graphic design skills supported by a strong and diverse portfolio (Must include lnks to at least
two (2) samples of previous work relevant to this assignment (e.g., branding kils, slyle guides, or
similar outpuis).
Full disclosure of In house services vs. ocutsourced services that will be pravided during the project.
Mirst have anough parsonnal and neaded aquipment fo carry out the projact.

¥. Determination of the Highest Rated Bid (HRB)

Shartlisted bidders shall be evaluated to determine the bidder with the HRB, wherein the criteria shall be as

follows:



Criteria Weight

Quality of Technical Proposal 40%
s Methodology and Approach (15%)
o Clarity and relevance of the proposed methodology
o Demonstration of understanding of project objectives and
deliverables
o Crealivity and innovalion in approach
s Implementation Plan and Schedule (15%)
o Feasibility of the timeline and milestones
o Alignment with required deliverables and responsibilities
e Budget Plan (5%)
o Reasonableness and completeness of the proposed budget
o Cost-efectveness in relation to oulpuls
s Schedule of Activities (5%)
o Clarity, completeness, and alignment with overall
implementation plan

Qualifications and Experience 30%
s Team Composition and Expertise (20%)
o Relevant qualifications and okille of each team membar
o Demonstrated experence in similar branding, design, or
communication projects
s Past Performance (10%)
o Quality and relevance of recent, similar projects
e Client satisfaction based on provided references or portfolio

Portfolio and Creative Capability 0%
& Quality of Submitted Samples (20%)
o Aesthetic quality, creativity, and effectivenass of past work
= Relevance to branding and design deliverables described in
the TOR
» Demonstratad Alignment with Project Vision (10%)
o Ability to convey brand values and massaging through visual
design
o Style and tone appropriate for PCHRD's branding needs

Total 100%

To be declared as HRB, the bidder shall pass the required minimum technical score of seventy parceant (T0%).
Fallure of the Service Provider to meet the specified requirements would result in a zero (0) rating for the
specific criterion.

Manning Requirement
The Service Provider shall form a team of qualified, experenced, physically and mentally fit key personnal,

specialists, support and administrative staff (not necessarily limited to those Ested below) with satisfactory
axparience in similar projects.



Key Parsonnel

Minimum gualifications

Project Manager! Team Lead

Minimum 5 years of exparience managing
branding or communication design projects
Proven track record working with
government or Institutional clients

Brand Strategist

Strong portfolio in brand development and
strategy

Experience in positioning publc programs
or institutional identities

Creative Directos/ Arl Direcior

Minimum 5 years in design leadership
Strong understanding of visug! idontity
systems and user-centered design

Graphic Designer

Proficient in Adobe Creative Suite
(lilustrator, InDesign, Photoshop)
Experience designing visual systems and
presentation matanals

Xll. Performance security

1.

To guarantee the faithful parfformance by the winning

Service Provider of its obligations under the
Conftract, it shall post a performance security within @ maximum period of ten (10) calendar days from

the recelpt of the Notice of Award from PCHRD and In no case later than the signing of the Contract.

Perfarmance security shall be denominated in Philippine Pescs and posted in favor of PCHRD in an

amount equal io the percantage of the total contract price in accordance with the following schedule:

Form of Performance Security

Amount of Performance Security (Mot
less than the Percentage of the Total
Contract Price)

Cash or cashler's/manager’s check issued by a
Universal or Commaerclal Bank

Bank draft'guarantee or irevocable letter of credit
issued by a Universal or Commercial Bank: Provided,
howewver, that it hall be confirmed or authanticated by
a Universal or Commercial Bank, if issued by a foreign
bank; andhor

Five percent (59)

Surety band caliable on demand issuad by & surety or
insurance company duly certified by the Insurance
Cammissicn as authorized lo Issue such security.

Thirly parcent (30%)

3. The Performance Security shall be forfeited in favor of PCHRD should the Service Provider fail to fulfill amy
of its obligations under this TOR or the Coniract. Additienal penalties may be imposed upon the Sarvice
Provider for such fallure,
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Prepared by.

Standard of Services

The Service Provider shall fulfill its obligations under the agreement by using its techmical expertise and
according to the best-accepted professional and industry standards, The Service Provider shall exercize all
reasonable skill, care, diligence, and prudence in the discharge of the duties agreed to be performed and shall
always work in the best interest of PCHRD. To attain these, the Service Provider shall provide personnel with
sufficient quadificalions and experience W ensure the full and satisfaciory accompiishiment of the required
senvicesfunderiakings.

The services shall be conducted by the Service Provider in accordance with the instructions or directions
made or 1o be made by PCHRD at any time before iis completion, The Senvice Provider shall conduct regular
consultation with PCHRD in relation to the undertaking of its responsibilities under the Contract of Service.

General Tarms and Condltlens

A Intellactual Property and Ownership of Project Qutputs

All materials developed and produced for the project shall be submitted to the PCHRD, and that the
PCHRD has all perpatual rights to the finished products, including all the master coples, raw materials
used to produce the finished products.

. Confidentiality

Excapt with the prior Consent of PCHRD, the Service Provider or its Principals and Stalf shall not at
any time communicate to any persons or entity any information disciosed to them by PCHRD for the
purposes of this Project, nor shall the Senvice Provider or its Principals and Staff make public any
information as to the recommendations formulated in the course of or as a result of the Project.

. Third Party Participation

Any activity in the course of the implementation of the Project assigned to or contributed by third
parties including, but not limited in use of materals/samples, collaborative research, or usa of facilities
should be disclosed by the Service Provider to PCHRD prior to engaging in said activity. Any
agreament antered into by the Sernvice Provider without prior consent of PCHRD will not be binding
on the latter insofar as confidentiality, treatment, ownership, enforcement and disposition of
intellectual property rights resulting from said activity is concamed. The PCHRD reserves the right o
withheold consent to such agreement upon determination that it is not to the best interast of the herein
Parties or gives undue advantage to said parties and for similar causes,

LTER NTAY

Project Technical Assistant IV

1AM HANMAH £. GOZUM
Science Research Specialist ||

Matad by:

JEBEIEA;E&RIE R. SLIEERTE

Senior Science Resaarch Specialist



