
 
 
 

August 14, 2023 
 

REQUEST FOR QUOTATIONS 
 
 
 

 The Philippine Council for Health Research and Development (PCHRD), 
through its Bids and Awards Committee (BAC), requests PhilGEPS registered 
suppliers to submit sealed quotations for the one (1) lot Video Production Services 
for the PCHRD Institutional Video with a total approved budget for the contract 
(ABC) in the amount of Two Hundred Thousand Pesos (P 200,000.00). 
  

 Outputs and Deliverables: 

- Please see attached Terms of Reference (TOR) 
 

 Determination of the Highest Rated Bid (HRB) 

- Bidders shall be evaluated to determine the bidder with the HRB, 
wherein the criteria shall be as follows: 

Criteria Weight 
Experience of Service Provider/Firm 
      a. Company’s work portfolio in similar projects in the last 

two (2) years 
      b. Customer Feedback / Performance Evaluation Report 
 

30% 

Qualifications of Key Personnel 
a. Engagement in similar projects in the last two years  
b. Educational Background 
c. Work portfolio 

 

30% 

Methodology and Timeline 
a. Clarity, feasibility, innovativeness, and comprehensive 

of the plan approach 
b. Event plan satisfies the TOR 
c. Clear and specific timeline of activities in six-month 

project duration 
 

40% 

TOTAL 100% 
To be declared as HRB, the bidder shall pass the required minimum 
technical score of seventy percent (70%). Failure of the bidder to meet 
the specified requirements would result in zero (0) rating for the 
specific criterion. 

 

 Checklist of Requirements: 

1. PhilGEPS Certification / Number 
2. Mayor's / Business Permit (2023) 
3. Certification of Registration (BIR 2303) 
4. Duly Notarized Omnibus Sworn Statement 

 
 
 



5. Summary of all ongoing and completed government and private 
contracts including contracts awarded but not yet started within the 
last three (3) years prior to the deadline for the submission of 
quotations. Supported with the following: 

o Contract; 
o Certificate of Completion or Acceptance or valid proof of final 

payment issued by the client in case of completed contracts; 
o Customer Feedback / Customer Performance Evaluation Report 

for Completed Projects; 
o Notice of Award 
o Notice to Proceed or signed contracts for on-going contracts for 

contracts awarded but not yet started 

6. Summary of CVs for Proposed Professional Staff (key personnel) 

7. Curriculum Vitae for each of the following nominated key staff 

8. Team Composition and Task 

9. Description of Methodology and Work Plan for Performing the 
Project 

 
**NOTE: All bidders are required to submit the above-mentioned requirements 

along with their quotation/proposal. Place them in a sealed envelope 
and submit it to the address given below on or before the submission 
date. 

 
Qualified bidders should submit their quotations to the address below on or 

before August 21, 2023 (Monday), 10:00 AM. Failure to strictly comply with the 
deadline and general conditions shall automatically disqualify the bidder/s from the 
bidding process. Winning bidder will be required to submit additional requirements as 
stipulated in the IRR of RA 9184. 

 
 PCHRD reserves the right to reject any or all quotations, to waive formality 
therein and to accept offers that may be considered most advantageous to the 
government. 
 
 For further information, please refer to: 
 
 Mr. Cirio D. Pangan Jr. 

Secretariat, Bids and Awards Committee 
Philippine Council for Health Research and Development 
PCHRD Saliksik Building, Sikap Street, 
DOST Main Compound, Gen. Santos Ave., Bicutan, Taguig City 
Email: procurement@pchrd.dost.gov.ph 
Tel. Nos. 8837-2942 loc. 504 or 506 
Fax No. 8837-7536 or 8837-2942 

   
 
                   (sgd.) 
                                          MARIA VIOLETA G. INTIA 
                                                      Chair, BAC 














